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JOB DESCRIPTION 
Introduction 
Accountant job description lies in the broad field of business. Individuals who have majored in the field of business can pursue a career as accountants. Accountants are not an exempt employee and they are paid overtime when they work more than 40 hours in a week. Therefore, FLSA’s mandatory overtime provisions cover accountants (Wier, 2002). The position is a full-time job and employees are expected to impact positively on the performance of the organization. Accountants can expect to work with data encompassing large numerical figures, handle various tasks with deadlines, and provide transparent and complete reports to the management. An accountant is tasked with ensuring the financial objectives of the organization are met and thus affects the overall operation of the organization. You should be sure that other sectors in the organization rely on you to make the right decisions and choices in ensuring the organization achieves its financial objectives. As an accountant, one is entitled to a pay of $6,500 monthly salary. 
Supervision 
The accountant will be reporting to the accounting manager. The supervisor is responsible for setting the goals of performance and deadlines in line with the organization’s plans and visions. The supervisor is also responsible for ensuring employees understand their duties or tasks they have been assigned to complete. Moreover, it is important for them to monitor employee productivity and provide a positive feedback and coaching. The supervisor also reports on activities and accounts status. The supervisor also oversees the execution, and analysis of marketing criteria of the organization. 
Job Summary 
Job responsibilities for this position include: 
· Providing information about the financial status of the organization to the management through research and analysis of data. 
· Preparation of asset, liability and capital account entries through a thorough analysis of account information. 
· Documenting the organization’s financial transactions 
· Preparing payments by analyzing documents and requesting disbursements. 
·  Instills confidence in customers and the organization through keeping financial information confidential.
Competency 
· Accounting skills
· Corporate Finance 
· Reporting Skills
· Time Management
· Confidentiality 
· Mathematics Skills
· Deadline-Oriented 
Quality and Quantity Standards 
· Leadership: Guides team members through change, influences team members to achieve the set goals, and maintains open communication in the organization. 
· Team Orientation: Relates well with other team members, and actively contributes to the overall success of the team and organization.
· Innovation: Comes up with innovative ideas and solutions to achieve goals, and supports risk taking ideas.
· Decision Making: Solves ideas within the right time frame, and makes timely decisions within the set time frame. 
· Flexibility:  Acquires new knowledge and skills to deal with the changing demands of the field. 
Education and Experience
· A Bachelor’s degree in accounting or finance 
· CPA 
· Minimum 5 years experience in accounting/finance. 
· Experience in dealing with finance reporting 
· Experience in working with different organizations 
Time Spent Performing Tasks 
The employee will spend a better part of his/her time working alone, performing duties such as filling out spreadsheets, making journal entries, and analyzing documentation. However, employees will also be working with a financial reporting team, and as such he/she will work together with other accountants to come up with financial statements essential to the growth of the organization. 
Physical Factors 
Accountants mainly work indoors. They are based in an office and assigned their own desks and can either work alone or sometimes in a team to meet the objectives of the organization. The office space is shared with other employees working in the organization. It is also expected that the work environment may be noisy at times given that the space is shared with other members. 
Working Conditions 
The employee works on a full time basis. Overtime is catered for as FLSA provisions champion for the payment of overtime workers. The employee may also work for longer hours especially at the end of fiscal year when compiling financial reports and during tax season. 
Unplanned Activities 
Employees should expect changes in activities in the organization such as service interruption, an emergency change, or any security incident that create unplanned work. Therefore, employees should expect to be assigned extra duties as such interruptions may occur within the organization. 
Disclaimer 
It is expected that the scope of the job may change as the demands of the business change. Moreover, unplanned activities may make employees be assigned additional duties when such eventualities occur. Furthermore, the duties and responsibilities stated above are not a comprehensive list and they may change time to time. It is to be noted that employees won’t be assigned duties outside their area of expertise and therefore won’t be punished for any job done outside the organization’s expectations. 
PERFORMANCE EVALUATION 
Performance Criteria 
· Organization and interpersonal skills
· Position specific responsibilities
· Goal achievement 
· Additional achievements and accomplishments
Performance Scale 
The five level performance management scales is utilized. 
Level 5: Exceptional 
Level 4: Exceeds Expectations 
Level 3: Meets expectations 
Level2: Improvement needed
Level 1: Unsatisfactory
Summary  
Beyond the industry making regulations to govern the operation of accountants, the government also sets accounting standards, through agencies like the Securities and Exchange Commission. These laws and regulations can impact the compensation in that heavy taxes can lead to organization’s imposing heavy regulations on employees (Erickson, 2017). Although governments can also impose good regulations which can help manage compensation. Issues to do with compensation especially compensating employees for overtime can motivate or deter employee’s abilities to work effectively. Employees who don’t feel motivated with good salaries don’t perform well and may lead to underperformance of the organization. 
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